
Course: Media Training

Duration: One (1) - Day Course

Estimate no. of participants: 10-12, max. 15

DESIGN

A.1
Needs analysis

A.2

Design and development of one-day 

course

A.3

Production and delivery of training 

materials

DELIVERY

A.4 Delivery one-day course 

A.5

Technician (if proposed in technical 

proposal)

A.6

Cost of training materials per participant 

(e.g. DVD incl. editing)

A.7

Personal follow-up coaching Appr. 2 hours per 

part. expected

Equipment, please list:

A.8

A.9

A.10

Any other expenses  (if any indicating 

nature and breakdown)

A.11

A.12

A.13

TOTAL

One-Day Media Training GRAND 

TOTAL  all deliverables excluding 

travel: 

=A1+A2+(15*A3)+A4+A5+(15*A6)+((2*15

)*A7)+A8+A9+A10+A11+A12+A13:

A14 Travel expenses*:

Comments/specification of travel 

expenses:

One-Day Media Training GRAND 

TOTAL all-inclusive cost all 

deliverables including 

travel=A1+A2+(15*A3)+A4+A5+(15*A6)+

((2*15)*A7)+A8+A9+A10+A11+A12+A13+

A14:

FINANCIAL EVALUATION FORM RFP/2018/1082 - Media Training

Disclaimer: 

The cost of preparing a proposal and of negotiating a contract, including any related travel, is not reimbursable nor can it be included as a direct cost 

of the assignment. Additional costs during/after assignment such as revisions, corrections, travel, administration, communication shall neither be 

charged to UNHCR at later stage. 

Disclaimer: 

*Any travel required will be subject to UN travel rules. All air transport refunds to/from any destination will be at the cheapest economic fare available 

as determined by UNHCR travel unit.UNHCR policy is to provide a Daily Subsistence Allowance (DSA) to travelers on mission(s) for UNHCR at the 

monthly updated UN rate and not reimburse for itemized expenses.Travel and terminal expenses incurred by the Contractor’s personnel shall be 

reimbursed by UNHCR in the amount of the actual expenses incurred by the Contractor’s personnel as evidenced by original supporting document, 

provided however that UNHCR shall not be liable to reimburse travel expenses incurred in excess of the amount indicated in the relevant purchase 

order.  The maximum amount permitted for travel in any purchase order shall be based on the cheapest economic airfare available as determined by 

the UNHCR Travel Unit.

Per one-day course

Per one-day course

COST CODE Unit of measure

All prices quoted are excluded of VAT.

Cost Comment

1 day

COST ELEMENT Comment

Currency the prices are quoted: 

Per participant

One-off cost

Per one-day course

Per day

Per participant

Per hour

Per one-day course


