Organization Profile Template

1. Information About the Organization

	Name of Organization:
	

	Acronym:
	

	Type of Organization:
	National/International

	Head of Organization (Director/CEO):
	

	Main Office Address:
	Postal address.
Email.
Telephone.

	Field Office Addresses:
	Postal address.
Email.
Telephone.


	Website Address:
	

	Year of establishment:
	

	Registration # and validity:
	

	Sector work permit:
	

	Main donors:
	

	Geographical coverage:
	

	Sectors of specialization:
	

	
	


2. Background information

2.1. History 

(briefly describe the history and background of your organization)

2.2. Purpose of the Organization

· Overall vision of the Organization:
· Mission statement of the Organization:

· Strategic Objectives of the Organization:
3. Organizational structure

(briefly highlight how your organization is structured. In other words, indicate information on board members, permanent staff and volunteers and describe the organizational structure, names of unit, etc. If possible, include the organizational chart)

3.1. Board Of Directors

	#
	Name
	Designation
	Qualification
	Contact

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3.2. Executive Committee (Governing Body)

	#
	Name
	Designation
	Qualification
	Experience
	Contact

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3.3. Staffing

	Category
	Number
	Type

	Full-time staff
	
	

	Part-time staff
	
	

	Consultants/advisors
	
	

	Daily wage employees
	
	

	Volunteers
	
	

	Other (specify)
	
	


4. Information on Projects Completed in Previous 3 Years (other than UNHCR-funded)
	#
	Project Title
	Sector(s)
	Geographical Area of Intervention
	Project Duration

(months)
	Project Year
	Project Value (PKR)
	Donor
	Brief description of project activities
	Please provide reference contact details (name, designation, email and/or phone number)

	1
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	


5. Other Sources of funds

(List the main sources of funding of your organizations, including membership fees, volunteer activities, etc)
Approximate Annual budget:

Level of funding managed during last 3 years. 
6. Collaboration, partnerships and networks with other organizations

(list the networks or alliances your organization is member of, or the involvement of your organization with other civil society organizations)

7. Reference Contact Details (donors)
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