
OFFICE NAME ADDRESS STAFF DESCRIPTION DEPLOYMENT SCHEDULE
NO. OF STAFF

(A)

ESTIMATED NO. OF DAYS PER 

MONTH***

TAKE HOME SALARY 

PER MONTH PER STAFF

(MYR)

(B)

MONTHLY MEDICAL INSURANCE 

CHARGES 

PER STAFF

(MYR)

(C))

SOCIAL SECURITY OR ANY OTHER FEE 

TO BE PAID MONTHLY BY THE 

COMPANY

PER STAFF

(MYR)

(D)

MONTHLY TRANSPORTATION, MEALS 

COST AND EQUIPMENT COST

PER STAFF 

(MYR)

(E)

COMPANY'S MONTHLY FEE / PROFIT 

AND ADMINISTRATIVE COSTS

PER STAFF

(MYR)

(F)

TOTAL COST PAYABLE BY UNHCR 

INCLUSIVE OF ALL COSTS 

PER STAFF PER DAY (MYR)

TOTAL MONTHLY COST PAYABLE BY 

UNHCR PER STAFF PER MONTH (MYR) 

G = (B+C+D+E+F)

TOTAL MONTHLY COST PER LINE ITEMS 

PAYABLE BY UNHCR

(MYR)

  = A x G

Unarmed Senior Supervisor 

Security Guard
1 22

Unarmed Senior Assistant 

Supervisor Security Guard
1 22

Unarmed Senior Female 

Security Guard
5 22

Unarmed Senior Male Security 

Guard
25 22

UNHCR 

Representation in

Malaysia

UNHCR Office, 570 

Bukit Petaling

Unarmed Senior Male Security 

Guard

Monday - Friday 

Night Shift 

1800-0600

4 22

Unarmed Senior Male Security 

Guard

Saturday - Sunday

Morning Shift

0600-1800 

4 9

Unarmed Senior Male Security 

Guard

Saturday - Sunday

Night Shift 

1800-0600

4 9

OFFICE NAME ADDRESS STAFF DESCRIPTION DEPLOYMENT SCHEDULE NO OF STAFF
ESTIMATED NO. OF DAYS PER 

MONTH***

TAKE HOME SALARY 

PER MONTH PER STAFF

(MYR)

(A)

MONTHLY MEDICAL INSURANCE 

CHARGES 

PER STAFF

(MYR)

(B)

SOCIAL SECURITY OR ANY OTHER FEE 

TO BE PAID MONTHLY BY THE 

COMPANY

PER STAFF

(MYR)

(C)

MONTHLY TRANSPORTATION AND 

MEALS COST

PER STAFF 

(MYR)

(D)

COMPANY'S MONTHLY FEE / PROFIT 

AND ADMINISTRATIVE COSTS

PER STAFF

(MYR)

(E)

TOTAL COST PAYABLE BY UNHCR 

INCLUSIVE OF ALL COSTS 

PER STAFF PER DAY (MYR)

TOTAL MONTHLY COST PAYABLE BY 

UNHCR PER STAFF PER MONTH (MYR) 

G = (B+C+D+E+F)

TOTALL MONTHLY COST PAYABLE BY 

UNHCR 

PER STAFF PER MONTH 

(USD)

 F = (A+B+C+D+E)

Unarmed Senior Supervisor 

Security Guard
1 22

Unarmed Senior Male Security 

Guard
3 22

Unarmed Senior Male Security 

Guard

Monday - Sunday

Morning Shift

0800-2000

3 31

Unarmed Senior Male Security 

Guard

Monday - Sunday

Night Shift

2000-0800

2 31

REQUEST FOR PROPOSAL: No. HCR/MYS/SUP/RFP/21/004

ANNEX  C - FINANCIAL OFFER FORM

ESTABLISHMENT OF A FRAME AGREEMENT FOR PROVISION OF UNARMED SECURITY GUARD SERVICES FOR UNHCR REPRESENTATION OFFICE, UNDP OFFICES, WFP OFFICE/WAREHOUSE AND IOM OFFICE/CLINIC IN MALAYSIA

UNHCR 

Representation in

Malaysia

UNHCR Office, 570 

Bukit Petaling

UNHCR 

Representation in

Malaysia

TOTAL FOR UNHCR REQUIREMENT PER MONTH (MYR)

APPLICABLE VAT/SST PER MONTH (MYR)

GRAND TOTAL FOR UNHCR REQUIREMENT PER MONTH WITH VAT/SST (MYR)

UNHCR REPRESENTATION IN MALAYSIA REQUIREMENT

UNDP MALAYSIA REQUIREMENT

Monday - Friday

Morning Shift

0700-1900

CyberjayaUNDP GSSC

Monday - Friday  

Morning Shift

0600-1800

PutrajayaUN HOUSE

UNHCR Office, 570 

Bukit Petaling
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Unarmed Senior Male Security 

Guards

Monday - Sunday

Morning Shift

0800-2000

1 31

Unarmed Senior Male Security 

Guard

Monday - Sunday

Night Shift 

2000-0800

1 31

OFFICE NAME ADDRESS STAFF DESCRIPTION DEPLOYMENT SCHEDULE NO OF STAFF
ESTIMATED NO. OF DAYS PER 

MONTH***

TAKE HOME SALARY 

PER MONTH PER STAFF

(MYR)

(A)

MONTHLY MEDICAL INSURANCE 

CHARGES 

PER STAFF

(MYR)

(B)

SOCIAL SECURITY OR ANY OTHER FEE 

TO BE PAID MONTHLY BY THE 

COMPANY

PER STAFF

(MYR)

(C)

MONTHLY TRANSPORTATION AND 

MEALS COST

PER STAFF 

(MYR)

(D)

COMPANY'S MONTHLY FEE / PROFIT 

AND ADMINISTRATIVE COSTS

PER STAFF

(MYR)

(E)

TOTAL COST PAYABLE BY UNHCR 

INCLUSIVE OF ALL COSTS 

PER STAFF PER DAY (MYR)

TOTAL MONTHLY COST PAYABLE BY 

UNHCR PER STAFF PER MONTH (MYR) 

G = (B+C+D+E+F)

TOTALL MONTHLY COST PAYABLE BY 

UNHCR 

PER STAFF PER MONTH 

(USD)

 F = (A+B+C+D+E)

Unarmed Senior Male Security 

Guard

Monday - Sunday

Morning Shift

0700-1900

1 31

Unarmed Senior Male Security 

Guard

Monday - Sunday

Night Shift

1900-0700

1 31

OFFICE NAME ADDRESS STAFF DESCRIPTION DEPLOYMENT SCHEDULE NO OF STAFF
ESTIMATED NO. OF DAYS PER 

MONTH***

TAKE HOME SALARY 

PER MONTH PER STAFF

(MYR)

(A)

MONTHLY MEDICAL INSURANCE 

CHARGES 

PER STAFF

(MYR)

(B)

SOCIAL SECURITY OR ANY OTHER FEE 

TO BE PAID MONTHLY BY THE 

COMPANY

PER STAFF

(MYR)

(C)

MONTHLY TRANSPORTATION AND 

MEALS COST

PER STAFF 

(MYR)

(D)

COMPANY'S MONTHLY FEE / PROFIT 

AND ADMINISTRATIVE COSTS

PER STAFF

(MYR)

(E)

TOTAL COST PAYABLE BY UNHCR 

INCLUSIVE OF ALL COSTS 

PER STAFF PER DAY (MYR)

TOTAL MONTHLY COST PAYABLE BY 

UNHCR PER STAFF PER MONTH (MYR) 

G = (B+C+D+E+F)

TOTALL MONTHLY COST PAYABLE BY 

UNHCR 

PER STAFF PER MONTH 

(USD)

 F = (A+B+C+D+E)

Unarmed Senior Male Security 

Guard

Monday - Sunday 

Morning Shift

0800-2000

2 31

Unarmed Senior Male Security 

Guard

Monday - Sunday 

Night Shift

2000-0800

2 31

Unarmed Senior Supervisor 

Security Guard

Monday - Friday 

Morning Shift

0800-2000

1 22

Unarmed Senior Supervisor 

Security Guard

Saturday 

Morning Shift

0800-1300

1 5

UN-Agencies 

Representatives 

Residence

Personal Residence

IOM   MHD Clinic Pahang

TOTAL FOR UNDP REQUIREMENT PER MONTH (MYR)

APPLICABLE VAT/SST PER MONTH (MYR)

GRAND TOTAL FOR UNDP REQUIREMENT PER MONTH WITH VAT/SST (MYR)

IOM MALAYSIA REQUIREMENT

WFP MALAYSIA REQUIREMENT

TOTAL FOR WFP REQUIREMENT PER MONTH (MYR)

APPLICABLE VAT/SST PER MONTH (MYR)

GRAND TOTAL FOR WFP REQUIREMENT PER MONTH WITH VAT/SST (MYR)

WFP

WFP - UNHRD 

(Office and 

Warehouse) Shah 

Alam, Selangor

WFP

WFP - UNHRD 

(Office and 

Warehouse) Shah 

Alam, Selangor

TOTAL FOR IOM REQUIREMENT PER MONTH (MYR)

APPLICABLE VAT/SST PER MONTH (MYR)

GRAND TOTAL FOR IOM REQUIREMENT PER MONTH WITH VAT/SST (MYR)
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Quotation Validity: 120 Days Accepted Yes No

UNHCR Payment Terms Accepted Yes No

Mobilization Time for deployment of staff (Preferably 1 Week): Yes No

Note:

Stamp:

Phone #:

Date:

Signatures:

Name & Title:

For and on Behalf of:

3. We confirm that the above quoted monthly take home pay / salary for the security personnel is in line with Malaysian Labor laws for this category of personnel. Company will cover all related financial costs according to applicable labor laws including, social security, travel cost, medical insurance, life insurance etc. Transportation and meals will be provided 

by the company for its guards.

4. We confirm our understanding and commitment to provide all required equipment, clothings and other items required to perform the duties as per UNHCR's requirement in Annex B.

1. The above mentioned company fees / Profit is all-inclusive of management, administrative, indirect, and any other costs related to these services.

2. We, hereby confirm that we can maintain the price quoted herein for a three (3) years Frame Agreement period. It is also to confirm that we accept to abide by UNHCR terms and condition for provision of services as well as payment terms

Note: 

Above mentioned staffing is an estimated requirement of guard force, which may increase/decrease as per operational requirements. 

UN follows UN Holiday day calender and the requirement for weekend will be implemented on UN holidays, advance notice will be sent to the security company. (estimated at 10 per year)

You are kindly requested to submit a signed, dated and stamped PDF copy of the Financial Proposal Form.  

***Number of weekdays and weekends will flucuate per month, invoicing and payment to be done on actual basis.
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