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REQUEST FOR QUOTATION
TORs for Accommodation and event management   
1- Two nights’ accommodation, check in late Tuesday and late check out Thursday over the following three options:

a. through 27 – 29 September 2022 or;
b. 4 – 6 October 2022 or;
c. 11-13 October 2022

Hotels are requested to clearly state their availability in the offer.
2- Approximately 200-300 participants will be accommodated through the event

a. Majority of rooms are expected to be double rooms.
3- Accommodation should be based on Full board meal plan (Open Buffet including water, Juice, and Soft Drinks)
4- Free of charge tea & coffee tray in addition to two mineral water bottles per person per day should be provided in each room.
In addition to the accommodation requirements hotels should made the following meeting rooms available: 
5- One main conference room (300 persons)
6- At least one conference rooms (100 persons each)
7- The meeting rooms should have pads, pens standard Audio-visual equipment (data show, microphones and flip charts), and wireless internet connection in addition to tea, coffee and juices.
Event location will be : ”North Coast”

Please submit separate additional cost to have
· Gala dinner with DJ
· Open air lunch
· live BBQ lunch

UNHCR prefers that the hotel is booked only for UNHCR participants on the mentioned dates to ensure privacy and ease of utilization.
The event shall include team building and group activities, UNHCR shall arrange for that separately (not part of this RFQ). Should the hotel have any constrains for such activities please state it in your offer. 

Financial Proposal:
Any submitted prices should be all inclusive (including all relevant taxes, services and any other relevant fees)

UNHCR would like to receive your financial offer using the attached financial template.
Your offer can be submitted in EGP and/or USD.
The above mentioned 200-300 participants includes Egyptians, and resident Foreigners.
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