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Step-by-Step Guide: Self-Registration and
Accessing the DPIS Training on Workday

If you already have an account on UNHCR Workday Learning,
skip ahead to Step 4: Access the Training Course.

Step 1: Self-Register

Go to the registration page.

1. Fill in the required details:

Country

First Name
Last Name
Email Address

o O O O

Register to Learn

STEP 1of2

Country * @

(Select) v ‘

2. Click on Next Step.

Register to Learn
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Given Name(s) *

Family Name

Email *

+ Back to Previous Step

3. Click Submit Registration.


https://wd3.myworkday.com/wday/vps/wday/calypso/bootstrap/eex/requestuserbootstrap/unhcr/581263af0bca1000e936051ff91f0000
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Step 2: Check Your Email
You will receive two emails from UNHCR Workday:

Email 1: Contains the learning platform link and your username.

Your Workday account

@ UNHCR Workday <UNHCR@otp.workday.com = | © | © Reply

To RohitA Patil

@ If there are problems with how this message is displayed, click here to view it in a web browser,

An account has been created in the Workday system for you. Your password has been sent in a separate email.

URL: https://wd3.myworkday.com/unhcr/login.flex?redirect=n

Usermame: _

This email box is not monitored. Please do not reply to this message.

/N

workday.

e Email 2: Contains your temporary password.

Additional information about your Workday account
‘.@| <3 Reply | % Reply All | — Forward |if | | ‘

Thu 28-08-2025 13:42

UNHCR Workday <UNHCR@otp.workday.com=
To Rohith Patil

(1) If there are problems with how this message is displayed, dick here to view it in a web browser.

Please sign in to Workday with the following temporary password and the username you were provided separately. You will be prompted to reset your password.

URL: https://wd3.myworkday.com/unhcr/login.flex?redirect=n

Temporary Password: (D

This email box is not monitored. Please do not reply to this message.

N

workday.

Step 3: Log In to the Learning Platform
1. Use the link and credentials from the emails to log in.

2. The system will prompt you to change your password immediately. Follow the
instructions to set a new password.
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Step 4: Access the Training Course

You have two options to access the course:
Option A: Direct Link

e Once you have logged in, you will be able to access the UNHCR Data
Protection and Information Security Training for Partners course by clicking
on this link.

¢ Note: This link will only work after you are logged in to the platform.
UNHCR Data Protection and

Information Security Training for
Partners

This eLearning course is designed to strengthen data protection and information security

\

The course aims to foster a strong cybersecurity culture among partners by equipping Wk Y ¥ (28)
them with the essential knowledge and skills to safeguard personal data and maintain the... Duration CEaEeRa
Show All 40 minutes 1

practices within UNHCR-funded partner organizations. These partners are entrusted with

processing the personal data of forcibly displaced and stateless individuals.

Delivery Mode
Self-Directed

Skills in This Course

+ IT-IT Audit and Compliance Management + IT-IT Network Monitoring & Alerting Tools
Option B: Search in Workday via Learning Catalogue
1. Click on the Menu (upper left corner).

2. Select Learning.

X
Menu Shortcuts
{a] Home
£ Personal ~
Learning
[l saved

3. Go to Discover » Browse Learning.


https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwd3.myworkday.com%2Funhcr%2Flearning%2Fcourse%2F741e1b2ca3361000ec6ce14019ea0000%3Ftype%3D9882927d138b100019b928e75843018d%26record%3Db3756627ced510019ed5aefbc1910000&data=05%7C02%7Cpatilroh%40unhcr.org%7Cbcb3024d51a740010caf08dde637ea65%7Ce5c37981666441348a0c6543d2af80be%7C0%7C0%7C638919850008793384%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5U5By6ttUPl58wqySShu8m18UO6PW5fqFb8spcc2sG8%3D&reserved=0
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4. In the Learning Search, type:
“UNHCR Data Protection and Information Security Training for Partners”

= MENU @ UNHCR Q) UNHCR Data Protection and Information Security Training for (<)

Simplified Searchis Enabled @D

l Tasks and Reports (0) H Learning (1) H All Categories I

Learning

UNHCR Data Protection and Information Security Training for Partners I

This eLearning course is designed to strengthen data protection and p{
information security practices within UNHCR-funded partner organizations. Th...

Course * 40 minutes ;T

5. Click Start Course to begin.

UNHCR Data Protection and
Information Security Training for
Partners

4

This eLearning course is designed to strengthen data protection and information security

practices within UNHCR-funded partner organizations. These partners are entrusted with

processing the personal data of forcibly displaced and stateless individuals.

The course aims to foster a strong cybersecurity culture among partners by equipping Wk ok (28)
them with the essential knowledge and skills to safeguard personal data and maintain the... Diisstion Lessans
Show All v 40 minutes 1

Delivery Mode
Self-Directed

Skills in This Course

« IT-T Audit and Compliance Management + IT-IT Network Monitoring & Alerting Tools

Step 5: Technical Support

If you face any technical issues, contact the Workday Learning team
at: learning@unhcr.org

UNHCR DIST/CISO and DEPS/IMAS Teams


mailto:learning@unhcr.org

