Mobile data collection (MDC)
with OpenDataKit-
Survey Manager Training

[Name]
CartONG

V
oo () UNHCR



Introduction

What is MDC (Mobile Data Collection)?
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What is Mobile Data Collection (MDC)?

€& MDC: use of new technologies to
collect data (smartphones or tablets
instead of paper forms).

& Used by CartONG since 2010 with
many partners (UNHCR, Terre des
Hommes, MSF, Solidarités
International, REACH, Caritas,
UNICEF, etc.)

€ Possible use cases: surveys,
assessments (potentially in
emergency), tracking (distributions g
& such), monitoring and evaluation,
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MDC

Mobile tech is a major
improvement in information

management (IM)

It is now possible
in real time or
near real time
to:

X

Collect |
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Exercise 1

MDC Advantages MDC Disadvantages
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Exercise 1

lufofolelPle

Improved data quality and analytical capacities with
integrated calculation, data validation constraints,
skip logic, ...

Integrated tool to collect different types of multimedia:

GPS points, pictures, signatures,
audio recordings, barcodes, ...

Time saving: easier and faster analysis

Better day-to-day monitoring of the data collection
process and possibility of remote access to data

Cost saving in the long run: less HR resources
(no need for data entry clerks)

Centralized online archiving: reduced risk of data loss
if well managed

Interviewers go lighter in the field

Longer preparation phase for designing, coding and
testing the survey

Can be intimidating and create distance with the
person interviewed. Not appropriate in some contexts

Can be a safety issue for staff in some contexts
(targeting, theft)

Requires more tecnical skills in the project system
implementation (longer training, adapted skills)

Fragile and expensive devices at first
and risk of technical issues

Dependence on electricity for use and internet
connexion for data synchronization

Not adapted for qualitative surveys
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Mobile data collection

Data collection workflow (time spent)

Methodological preparation \
& paper form conception

Form coding
Form testing

Enumerators &
managers training

Pilot site
Data collection

Preparation of data
entry forms

Data entry
Data cleaning

Data analysis &
visualization

7H/IAAAY,  Additional time needed for MDC

/e

MDC versus paper-based data collection workflow
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* This illustration is a simplified representation, the associated
time can vary significantly from data collection to data collection
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Evolution of technology

First integrated PDA-

First PDA (Personal Digital GPS
Assistant) mass produced Smartphone
Palm Pilot (PDA + email)  Garmin iQue 3600
Blackberry 5810
First mobile
phone _
Motorola DynaTAC ,  First portable
8000X GPS
Garmin
First mass. Etrex  First mobile
produced WAP _ :
mobile r3 enabled First mobile
Nokia 1011 s (Wireless 3G enabled
Application (greater bandwith)
Protocol) Nokia 7110
Nokia 7110 Ny

1983 1992 1996 1998 1999 2002 2003

First mass-
produced tablet
iPad

Tactile

screens

iPhone

Android
(open-source
mobile phone
operating
system)

HTC G1

2007 2008 2010
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Introduction

MDC with UNHCR
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MDC for PHS (UNHCR) K

€ Kenya: Mosquito nets with ODK (Open Data Kit) 2010,
UNHCR

€ Tools: ODK Collect & ODK Aggregate

{

From the field: Sara Hoibak, consultant UNHCR
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Mobile data collection

Exercise 2

What are the main phases of a mobile data collection
campaign for you?

iy
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Phases of a MDC

Phases of a MDC
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Phase 1 - Design:

How to adapt the SENS MDC
questionnaires

« Adapt the SENS MDC questionnaires by using
XLS Form Global Templates

m cor’rOT'lq {‘\3@1}, mueumeﬂ”ggy Survey Manager Training - Global
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Phases of MDC

-

.

~

®. O

Collect /
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] ] XLS Form Mobile Templates
Introduction (1) - Design

e =\ & Each SENS MDC questionnaire is
I_:}-—:J designed to get the best balance of
~ global standardization and localized

) adaptability.

\__Dssicn /g0 Key indicators are comparable from
country to country and year to
year.

& In order to analyze comparable
data from different contexts, local
adaptation are required.

Survey Manager Training - Global 17




XLS Form Mobile Templates

Introduction (2) - Adaptation

& The following slides briefly introduce how to adapt
the standardized global forms according to the local
context.

& Information on what should be changed in the
questionnaires is mentioned in the guidance of each
module.

€& The template form can be quite complex.to
understand without background, please reach out to
the regional office or headquarter for assistance on
the adaptation if needed.

m corfONQg ‘i{ﬂ}’ UNHCR Survey Manager Training - Global 18
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XLS Form Mobile Templates

Introduction (3) - What are the Global Forms?

I. Understanding the format
& These SENS Global ?
H |a specific colour scheme has been set up in SENS Global Forms to make modification
FO rm S a re Set u p I n easier b\].r partnerg:
XLS form , a fo rmat _-) ‘u’ari.able names colored ij green are OPTIONAL SENS variables.

=) Variable names colored in red corresponds to standard SENS wvariables and should
not be changed. They are MANDATORY

Com patl ble Wlth =» All variable nlarnes in blue can be adalpted depending on local context.
m a ny m O bl |e d ata T Note that in some camps, the words "block” and "section” may not be used and

| I t t I . other words may be used for these (e.qg. area, quarter). Adapt the wording
CO eC IO n OO S 7 I n accordingly. You can change/remove the phrasing of all choices in blue, but NOT their
values which are stored in the column "name".

pa rtlcu Ia r KO bo = Variable names colored in orange are display notes for surveyors. They should

not be deleted from the questionnaire and should not be read to the respondent during

/O D K COl |eCt . _|the interview.

(' Th ere |S an :II. Adapting the questions to local context in XLS form

You will find here all the explanations concerning what modifications can be made and
how to make them whilst respecting the general format (as an error in the format can

i nStrUCtionS ta b I n be extremely detrimental to your survey!).

ea Ch fo rm O n h OW {5:'_ Feel free to adapt question labels if you find that they are not sufficiently explicit in a
given country (while avoiding changing the sense completely - if you want to change the

sense completely, prefer hiding a question and adding a new one).

to u Se them u _ﬁ Make sure when you make modifications to always save the form with an updated version

nar1c to facilitate understandi .'15. fanj also the updati .'15. g" the .rcr5 jions on the pn"l"‘."lCS] This

should be done in the "settings" tab in the “form_title”, "form_id" (be careful, there can be no

spaces or special characters here, this is the real ID ﬁ"hc f‘rf“ﬂ and “version”,

II.1. Language

C o SR | instructions |G I S
UNHCR 8
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XLS Form Mobile Templates

Exercise 3

& As a group, look at:

-T
-T

ne paper form,
ne mobile form.

& and come up with five different types of changes
you would like to make to the mobile form (you can
open the form on the mobile if it helps).

20




XLS Form Mobile Templates

What to Modify (1)

& The administrative information:

— What are the administrative variables relevant in
your context? Camps, blocks, sections, zones...

— What types of questions are they? Numeric, text,
list of options?

— What are the constraints you want to put on the
numeric ones (between 1 and 5...)7?

)
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XLS Form Mobile Templates

What to Modify (2)

& Add/delete options (adjust according to the module
guidance).

& Add/delete a language.
& Add/delete an optional question or module available.
& Change the text of the question or option.

& Change the notification or instruction for question
shown on the phone.

& Add a question or option that is not at all available in
the global form (such as photos as options of
answers for tricky questions)?

€& Anything else?

22




XLS Form Mobile Templates

How to Adapt (1) — Code in forms

& Open “"GLO_Child_EN_FR_AR_SW-XLS.xls"”
& In the “name” column: Red indicates mandatory questions which should not be changed.

Green questions are optional and blue questions are modifiable.
& The text in [bracket] is supposed to be added according to the context.

G More hints on adaptation for specific variable can be found in the last comments columns.

calculate

CHELIGMAX

label:English

Maximum number of months to be

Nombre maximum de mois pour &tre éligible:

)
E cortONg {!’ﬂéy b UMequgeecAgtﬁy

—

eligible: GrEose o
calculate CHELIG
. . . b centall e
EXPLAIN TO THE RESPONDENT THAT THESE | EXPLIQUER AL REPONDANT QUE LES REPONSES A CES < 'L.-;_...JJ;...SF .42
QUESTIONS WILL BE KEFT CONFIDENTIAL | QUESTIONS RESTERONT CONFIDENTIELLES ET QUE CELA - o
note Xconfidential3 N e S8 ol ey
ANDWILL NOT AFFECT THE ASSISTANCE WAFFECTERA PAS L'ASSISTANCE QUFILS RECOIVENT /A | il el et
THEY RECEIVE/ARE ENTITLED TO. LAQUELLE ILS ONT DROIT. s L"”_ e
BT P
|
Est: {CHNAME} est arrivé d CHNAM
Did ${CHNAME] arrive to [camp EXEE e Srmi nE s || Szl
d'asile] avant ou aprés [INSERER EVENEMENT Al f mxsinll ] (N
lact, i CHARRIVE Iy e e A Rl RESFONSABLE DU NOUVEL AFFLUX DE REFUGIES]  avant 1] a7 U [rpmell
r T =
e LR e RO oL E SR &5 [|NSERER L'EVENEMENT DECLENCHEUR Dua:fo “ ._L:}.ih s
. (=
INFLUX OF REFUGEES]? R SR &= -
DE REFUGIES]? Tt 33
: CHPRES Is S{CHNAME} currently present in the S{CHNAME}, est-il actuellement présentdans le {FH_N.ST'_EE e
select_one yesno household? ménage? o= - e
R}
{CHNAME]S ois
CHMAME} = weight in kil
decimal WEIGHT o & s[::ﬁg;- i ellograms Foids en kilozrammes [+0, 1ke) de S{CHNAME): 0.1 %) rlala-slSll
o dpleshs

e [ oo &
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How to Adapt (2) — Usual Changes

(' U S u a I C h a n g e S : il list name  name label::English label::Frangais label:: &z pll
N 2 yesno 1 Yes Qui A
— Admin levels: camp e 2 N ¥
4 yesnoabs 1 Yes Oui pad
n a m eS etc . 5 |yesnoabs 2 No Non b
. 6 |yesnoabs 3 Absent Absent s
— C t t | t t 7 |yesnodk 1 Yes Oui =
O n eX u a eX S I n 8 yesnodk 2 No Non b
b k t 9 yesnodk 8 Don'tknow Ne sait pas alel Y
[ ra C e ] 10 camp AAA  AAA AAA AAA
N M 11 camp BEB BBB BEB BEB
- Locallze names In 12 |camp ccc cce cce cce
A\ 1 4 13 |sex m  Male Masculin g
C h O I Ces ta b 14 sex f  Female Féminin e
. ng = 15 |edema y Yes Oui pd
— Limiting values fo 16 chena 0 o :
- 17 |enrol 1 SFP CNS Al A0)) el i
CO n St ra | n t 18 |enrol 2 TFP CNT Aatiall A3l el (and
19 |enrol 3 None Aucun b
(' If y | t 20 yesnocard 1 Yes,card Oui, carte A8y pa
O u . u S e C u S e r 21 yesnocard 2 Yes,recall Oui, de mémoire 5EN aad
Sa m p I I n g re m Ove 1 j— 2 :Iyesnocard 3 No/Don't know Non ou ne sait pas Aol Y v]
. ! 1w Y/ initbf 1 Llessthan1hr Moins d'une heure Baal g Aol o JHI
I n CO I u m n re I eva n t I n initbf 2 Between1hrand23 hrs Entre 1 et 23 heures Tole Y jdol 0w
W 174 initbf 3 24 hrs and more Plus de 24 heures doluYe g
S u rvey ta b initbf 8 Don't know Ne sait pas el y
G Adapt & Save . :
survey | choices | settings @ P[] | »

B name relevant

=

label::English
Cluster number

=-==" The UN Refugee Agency
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XLS Form Mobile Templates

How to Adapt (3)

& Change the version number — VERY important!
& "Settings” tab. For example:
Form_title: (...) V3.3
Form_id: (...)-ref-33-XLS
— Version: 33

A B F

farm_tithe

4

& Rename the XLS form as well so that the version number (33 or
3. 3) IS obV|ous without having to open the file.

MName Date modified Type Size

. SEMS form updates - June 2016.docx 05/07/2016 9:08 AM  Microsoft Word D... 334 KB
f5 GLO_PH_Women_EN_FR_AR_SW _V29-XLS_draftadsk 01/07/2016 227 PM  Microsoft Excel W... 26 KB
F5 GLO_PH_WASH_EM_FR_AR_SW_V29-XLS_draftdsx 05/07/2016 10:46 ...  Microsoft Excel W... J0KB
. GLO_PH_Mosquito_EM_FR_AR_SW_V30_-XL5_Based _Niger_Versionax.. 01/07/2016 227 PM  Microsoft Excel W... 30 KB
. GLO_PH_F5_EN_FR_AR_SW_V2 jpiisbmvgit xlsx 05/07/201610:46 ..  Microsoft Excel W... 31KB

|. GLO_PH_Child_EM_FR_AR_SW_I33-XL5 Hraft.xlsx 05/07/2016 6:15 PM  Microsoft Excel W... 596 KB
[ ~SGLO_PH_Child_EN_FR_AR_SW_V33-XLS_draftxlsx 12/07/2016 441 PM  Microsoft Excel W... 1KB

. KLM 05/07/2016 10:48 ...  File folder

m corfONQg {(ﬂ} NHCR Survey Manager Training - Global 25
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ODK Collect

Phases of MDC

'h

k Collect
/ODK Collect
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Getting to know ODK Collect

Phase 2 - Collect:

-

« Initiate smartphone’s settings

~

)
K)o () UNHCR

Survey Manager Training - Global
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Smartphones (1)

& Sony Experia
Acqgua :

.l ®=10:35

Model

10
Koo () UNHCR

Survey Manager Training - Global
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Smartphones (2) - Control

C €

Volume

Varies from models
to models (layout,
buttons physical vs
virtual, etc.)

¢ Core components are

similar between
models:

Power ON/ OFF
Turn off display
FLIGHT mode

Return

HOME: Brings your
back to main screen

MENU

(Additional
options)

HCR

Refugee Agency

Survey Manager Training - Global 29




ODK Collect
Smartphones (3) - Homescreen

& Example: Samsung Galaxy

Status bar: * i s Homescreen:
WIFI/Network/flight . 1 @ Brinlg aé! necsssary
mode/USB/Battery. O-18 applications to your

homescreen and

® Nyon
Updated 09/04 14:30 (O

delete all apps
which will not be

(3) 9pK coect: G O e
The application used -
for data collection on ,4
the phone.

" Shortcuts at the

: ' Settings @
. 9 >"t- ‘ ’\ i Change Varlous @  Buetcon
bottom are accessible Nus @ [} @phone At
from all screens oo o e oo [ .

s The survey
manager shoule set up IRSREN » NI

Phone  Messages  PlayStore  Internet Apps Appl ications:
the homesc_reen before @ Access all applications
data collection. installed on the
phone.

2~E The UN Refugee Agency
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Smartphones (4) - Energy Saving

¢ To save energy:
— Plane mode

— WIFI OFF &
— Lower luminosity of the display;
— Set display turn off;

— Charge up battery daily if
possible;

— Turn off GPS when not in use 9

— Use dark themes on ODK Collect
(change settings in ODK Collect);

— Use Power Bars / USB Chargers
for remote place.

Emergency calls only - 9% o ¢

15:07
Wednesday, November 20

Wi-Fi networks available
Open Wi-Fi networks available

Survey Manager Training - Global
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Smartphones (5) — Date & Time

[«] Saving screenshot...

o e B (99%] 15:06

& If auto parameters
are not correct,

< Date & time

Settings Q

Automatic date & time

123 Setup guide Use network-provided time u n C h e C k

e I « Automatic » &
adjust date/time

¥ Date &time Set date

11/20/2019 manua”y
M  Accessibility ?;:nge
e Printing ﬁs‘:if;?g:)eczei?:l European Standard Time . .
Set the time zone first,

B  Developer options Lo PY then date/time. These

parameters must be
form
. About phone 18;2}(;::}%&:1; ormat COfTeCt.

m corfONQg f‘l} UNHCR Survey Manager Training - Global 32
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ODK Collect

Apps (1) - OpenDataKit (ODK) Collect

& Most well known MDC solution in the humanitarian

sector.

& Open source solution for Android: (Vg
— Widely used ‘f\
— Basis for numerous systems OPEN DATA KIT

— Powerful and flexible
— Secure storage on your own servers possible

& Different deployment profiles possible (offline with
USB, offline on local network, online, etc.)

Survey Manager Training - Global 33




ODK Collect

Apps (2) - Why Use ODK Collect

& ODK Collect and Kobo Collect are similar
apps. They could both be used for data
collection for SENS.

¢ HOWEVER:

— ODK Collect is updated and thus KN
debugged on a more regular basis I\
than Kobo Collect. OPEN DATA KIT

— ODK Collect has more advanced
features.

& THUS, use ODK Collect for SENS data
collection.

— Make sure you do not have both ODK

Collect and Kobo Collect apps on your
phone: as those 2 use the same

directory on gour phone, they can Kobo Collect
interact and
same phone.

ug each other if on the

m corfONQg {(‘E mUNHCR Survey Manager Training = Global 34
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ODK Collect

Apps (3) — ODK Installing Online

€ NB: ODK Collect is only
available on Android phones!!

€ Go to the Google Playstore.
& Download « ODK Collect ». ODK Collect

OPEN DATA KIT

Open Data Kit
El PEGI3

UNINSTALL UPDATE

ODK Collect is a phone-based
replacement for your paper forms.

3'%  WHAT'S NEW
v1.14.1 fixes Android 8.1 constraint visibility

35




ODK Collect

Apps (3) — ODK Installing Offline

€& Recommendation: connect the phone to the
computer through USB, copy-past the collect.apk
file in the "Download” folder of the phone.

i . E=SHIO
@/ . « PHONE CARD (D) » download v | 49 || search dow.. o1
ewith v ==
Type

s

Organze v | | Open  Sharewithw  Bum » =~ 0 @

Name ed Type 21 f % Name  Datemodified yp
Kx‘Jﬂ
|| OSMTrackerAndroid-0.5.7.apk 20/04/20122:32PM  APKFill =} View l
a L OpenStreetMapViewer-30.7.apk 20/04/20122:33PM  APK Fill & Sort by
i [ ODKCollectvi22 Open Group by Paste to phone SD card
J | ODK Collect V121 12ip Refresh
J | ODK Collect v1.1.7]
Qv % —— I | Analyse par AVG Customize this folder... ——
[ Edit with Notepad++
St e
B Ajouter i larchive... =
B Ajouter 3 "ODK Collect v1.2.2 rev1023.rar" Share with
B Compresser et envoyer par e-mail...
B Compresser dans "ODK Collect v1.2.2 rev1023.rar" et New
Restore previous versions Properties
Sendto
Cut
L Copy

€& On the phone, retrieve the .apk and tap it.
(download https://github.com/getodk/collect/releases/latest )

m corfONQg {!ﬂ(}’ NHCR Survey Manager Training - Global 36
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https://github.com/getodk/collect/releases/latest

ODK Collect

Apps (4) - Other applications

& Install the following as well if needed:

— GPS test+: faster/more accurate acquisition of
location for GPS readings

https://play.google.com/store/apps/details?id=com.chartcross.gpstest&hl=en

& A file manager such as AndExplorer may be
useful — available for free on the Play
Store/Google Play. Many newer phones have a file
manager already pre-installed.

https://play.google.com/store/apps/details?id=Iysesoft.andexplorer&hl=en
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_ ODK Collect
Exercise 4

Set parameters on the phone

Set the date to today’s date and the current time.

Ensure that the phone is in flight mode, that the WIFI is off
and display brightness is set to low.

Discussion:
« How do these settings impact the survey?

 What happens if you accidentally remove the ODK Collect shortcut
from the home screen?
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Getting to know ODK Collect

Phase 2 - Collect:

-

\_

- Initiate ODK with advanced settings

~

)
K)o () UNHCR

Survey Manager Training - Global
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ODK Aggregate

Get the Form (1) - (ODK Aggregate)

- A

ODK Aggregate ODK Collect

Get blank forms

Survey Manager Training - Global 40




ODK Aggregate/Raspberry Pi

& The website/server address where you can get a blank form is available
when starting up the Virtual Machine (VM). This is also where filled
surveys will be sent

€@ In every survey phone, this address must be entered:
— URL: &ttp://192.168.0.101

QODK-Aggregate-VYM-1.4.7.1 - Viviware WorkstatiogfD Player (Non- (it © = 59% K> 6:56pPM
= ]
r — ODK Collect > Main Menu
Player = | | - [_1—:_‘;1 :_]_: (3

ODK Co{ General Settings

Data collg
Admin Settings
Fill BrankForm—1 = .
| General Settings

Edit Saved Form (1)
&  Server

Type
ODK Aggregate %] Userinterface

IR Aggregate setting

R a8 Form management

https://192.168.0.101

- ™  User and device identity

Passwaord

E)cortonq {fi UNHCR 42
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Get the Form (3) — Get Blank Form

om© 4% 1 82% N 2:49 PM .- Nf = 70% @ 13:40

To get a blank form:

Ij Main Menu : D Get Blank Form = Q
ODK Collect v1.22.4 Global SENS D hy and
€& Connect on your el e Comegesey

D llection m ier...
Sesl Ze ade easle ID: abgynjPxvykd8ttusgay3o

local WIFI network.

& Click "Get Blank
form” on the phone. Edit Saved Form

€& Select the blank Send Finalized Form
form(s) of interest.

Global SENS Demography
Questionnaire V7
ID: akBggn2kZe8WnjmivKqLip

Fill Blank Form

Global SENS Food Security,

Mosquito Net and WASH
Questionnaire V10

ID: aaj3uir5FV2usKvESy9Sxt

Global SENS Infant and Child
Questionnaire V44
ID: aeSRTMGPDpQXLKtHohzzeG

View Sent Form (2)

Get Blank Form

Delete Saved Form

Global SENS Women
Questionnaire V42
ID: awC5JAfrVyhvGpQaSpy2Tk

€ Repeat on all survey
phones.

Clear All Refresh Get Selected

Survey Manager Training - Global 45




o me = 69% m 10:48 AM

ODK CO”eCt pa I'a meters |j User interface

Theme
- Light theme omy RN = 2 70% & 10:37 AM
¢ “Auto send with WIFI” > 2] rom managemen
uncheck so that you can Language
manua”y Send data tO the ’ Periodic form updates check
server after review. Text font size Never
Medium ]
(' \\Default tO finalizell 9 Automatic download

uncheck so you can review

records at the end of the day.

Hide old form versions
Splash screen Only the newest version will

(' “NaVigatiOH" % you Can SEt Shows when applicat appear in Fill Blank Form
it to have only swipes, arrows Form submission

or both - we recommend Se'“"“’s“"“'”ma.

providing both on larger

ScreenS. Deleteafter;end .
Deletes finalized forms and media [

after sending to server

€& Under "Admin settings” you
can set other parameters, and
hide some features from
enumerators (deleting forms

46




Getting to know ODK Collect

Phase 2 - Collect:

-

\_

« ODK data entry, review, and edit

~

)
K)o () UNHCR

Survey Manager Training - Global
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Fill the Form (1)

The most commonly used
feature is « Fill blank
form »,

- Used to enter a new data
entry.

+
D Main Menu

ODK Collectv1.23.3

Data collection made easier...

« Fill Blank Form

Edit Saved Form (2)
Send Finalized Form (2)
View Sent Form
Get Blank Form

Delete Saved Form

Survey Manager Training - Global
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Fill the Form (2) - Change Language

' @ = g
€& To change the i clcenlcn B ,.
Su rvey Iang uage, Child questionnaire: > 1

Open a blank * 4E. Clear broth

O Yes
form or an O
already SaVEd O Don't know
form.

€& Then tap the
« menu » button
top right and tap
« Change

-anguage > <o o0

Refugee Agency

15:34

Change Language

o)

©)
®)
@

Swahili
el
Frangais
English

CANCEL

ch Survey Manager Training - Global
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Fill the Form (3) - Navigation in form

. . . . Zeall 47% §19:21 S = / 15:33
« -Srcl?rl.zeli E)r}eaT‘:;St [7] EastSudanFoodsSe. @ M. Ij GLOFS.NET.. @ &,
surve Whe.mt is your household's
Y- You are at the start of East assistance category?
Sudan Food Security SENS 8 gategoryg
) . . . ategory
© You can slide your  Qwemsrevza et GG
finger to the left or P @ categoryD
the right to move the arrow buttons to go O Other
fo rwa?‘d or backward backward and forward. O Don't Know
in the form, much WW%
like reading a book.
backward to forward to
(By default, ODK does not previous next

rompt rompt
show the arrows, they would promp promp

need to be set through the

admin settings in ODK Collect) & > m

HCR Survey Manager Training - Global 50
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Fill the Form (4) - Select an option

= / 15:33

[[] cLorsNET_.. B &,

What is your household's
assistance category?

€& In this example one of the O Gategory A

answers can be selected. O Category B
O Category C
@® Category D

& When the icon is a circle 8‘;;':3“%
(radio button), only ONE
answer can be selected.
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Fill the Form (5) - Select multiple options

=..433%@11:30

[[] covsrs. B W,

* Which of your household's basic
needs can you not afford?

DO NOT READ THE ANSWERS. SELECT
ALL THAT APPLY.

& When the icon is a square, Food

SEVERAL answers can be Water
Sse | ected [J Hygiene items, clothes, shoes
. ] Health costs (including

medicines)

Rent, shelter repair, household
items (e.g. mattress, blanket,

[J jerrycan), utilities and bills
(e.g. electricity, water bills,
phone calling credit)

0 Firewood/fuel for cooking or
heating

Annnta far o livialilbhand Andiveid

HWP-N Rt IV]
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Fill the Form (6) - Enter text/number

Example :

C

C ]

Some questions
require text
entries.

For some fields,
only letters can
be used, while for
others both
integers/letters
are accepted.
Constraints may
also be used to
control input.

[7] clorsNeT_. B & ¢ [] cLorsNeT.. B W :
How many days did the food from * Section Code/Number:

the general food distribution from zl
the [INSERT] cycle of [INSERT LAST
CYCLE MONTH] last?

RECORD THE NUMBER OF DAYS IF
KNOWN. RECORD '98' IF UNKNOWN.

1 2 3 : 1 2 3
4 5 6 , 4 5 6
7 8 7 8

0 0
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Fill the Form (7) -

15:39

Add New Group?

Add a new "Child questionnaire:"
group?

DO NOT ADD ( ADD GROUP

Add a group

Example:

Adding a group for the
« Child » form

Each child in the HH
will be a group
member

How to remove axgroup. if
too many have been
added ?

Survey Manager Training - Global
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Fill the Form (8) - Delete a group

oo h T ] (53] 15:41

[7] cLo_pH_chi.. B -

15:41

In forms where

Child questionnaire: > 1
groups are used’ *4E?Clearbroth
if @ group has been O ves
O No
erroneously added, S
it can be removed. Remove This Group?

Remove group "Child questionnaire:
(1)" and all of its sub-groups?

To do so, press and
hold on the response
field.

Then select e o o

« Remove group ».
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Fill the Form (9) — Automatic Referral

If the child is either ’ —

. GLO_PH Chil.. B %, :
malnourished or has D o —

Child questionnaire: > 1

Seve re a n a e m i a / a n d * (Child's Name) needs to be referred for severe m GLO_PH_CHil... a \. :

acute malnutrition (SAM), please fill out a refer|

form: one slip is for the mother/caregiver and t child questionnaire: > 1

I S n Ot I n VO | Ve d I n t h e other is for the health facility. * (Child's Name) needs to be referred for severe

(if MUAC<115mm and/or bilateral pitting cedema is yes anaemia, please fill out a referral form: one slip is
- and/or WHZ<-3 AND if Enml::lmelm for malng‘lmion treatment for the n;other/caregiver TG T
t re a tl n g p ro g ra m , a n programme was set to "No” or "Don't know".) health facility
- (if Hb<7.0g/dL) Measured (including altitude correction if
: 5.
automatic referral
information will be
shown on the

screen.

Please fill the
referral clips

according|yl m
9 o0 0

HCR Survey Manager Training - Global
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Review and Edit data (1)

Rl:= 82% W 2:49 PM = 15:43
[] Main Menu i []] editsavedForm = Q
If a fo rm h a S ODK Collect v1.22.4 FS NeL WS, HH
. , Net-WS._|
b e e n S a Ve d ( d O n e Data collection made easier... Saved on Wed, Nov 20, 2019 at 15:43

automatically as FillBark Form

it is filled), it is

possible to edit —
the answers
Wlth: View Sent Form (2)

Get Blank Form

4

“Edlt Saved fOrm’ Delete Saved Form

Survey Manager Training - Global
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Review and Edit data (2)

QA .,92%m  10:53 G QA% .92%m

Once the form is [7] Global SENSDe.. B n : [C] Global SENS Demography V12
Selected, Click ON THis STATEMENT ISTOBEREAD TOTHE  * Team number:

: HEAD OF THE HOUSEHOLD OR, IF THEY 2
the arrow in the axe ABSENT, ANOTHER ADULT MEMBER
i OF THE HOUSE BEFORE THE INTERVIEW.  * Household number:
top rig ht of the DEFINE "HEAD OF HOUSEHOLD" AS 2
A MEMBER OF THE FAMILY WHO
screen for MANAGES THE FAMILY RESOURCES AND  THESE QUESTIONS NEED TO BE
IS THE FINAL DECISION MAKER IN THE ASKED TO THE HEAD OF THE

\\ 144
prompt mOde - HOUSE. HOUSEHOLD OR, IF THEY ARE

ABSENT, ANOTHER ADULT MEMBER
OF THE HOUSEHOLD.

ThIS a”OWS a” * Was consent given for conducting
the intervi ing Mobile Dat

tbheerg?/si,ep\cl)vgiles to SCE:%ELVQG(VJSZSQQSmirt'pior?eaor
ablet)?

more o

conveniently as * What is the sex of the household
head?

Female

shown in second

S —
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Exercise 5

& Tap the « ODK Collect» icon.

€ Select « Fill blank form ».

€« Fill out the « Global V3 SENS
Women Questionnaire » form
and keep it saved on your
form.

O(e

OsmAn ODK Collect

G}

F|Ie Command  Settings

Survey Manager Training - Global

&0
\SBY

GPS Test

59




ODK Aggregate

Sending Data (1) - (ODK Aggregate)

ﬁ)DK Aggregate

Send data

@ Turn wifi on
€ Tick « Mark form as finalized » on the last page
& Go to « Send finalized forms », select the forms to send
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Sending Data (2) — Finalize Form

RI+% & 82%m 2:49PM femy Rl 45 & 82% W 2:49PM
In order to be able to 5] Main Menu ;O covarssewson. @ o
send your data entry
to the server, you s nslestin ot e
will first have to
ﬂna“se it. Fill Blank Form

You are at the end of
GLO_V3_FS_NET_WS_EN_FR_AR_SW_01-XLS.

You can finalise the
data entries by
clicking on “Edit

Edit Saved Form

Send Finalized Form

Mark form as finalized

Save Form and Exit

Save FOI‘m", entel‘ View Sent Form (2)
each one of the data

entries and tick et Blank Form
“Mark form as

flna|ISEd" on the Delete Saved Form

pstscreencithe EEECEECEE EEEECENCER

data entry.
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Sending Data (2) — Send Finalized Form

Rl¢< = 82% M 2:49PM

Turn wifi on 2 waoens B = @
ODK Collect v1.22.4 e o 2o
Data collection made easier...
You can then Fill Bl Form
click on “Send
Finalized Edit Saved Form

Form”, select
the data
entry/ies to be
sent to the server Get Blank Form
and click on
“Send
Selected”.

View Sent Form (2)

Delete Saved Form
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Exercise 6

£99%] 15:06

€& Go back to your saved data
entry from the « Global V3

. - = O
SENS Women Questionnaire » = @?;3
form, finalise it and send it to ey

the server. @

F|Ie Command  Settings
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Introduction to the Platforms

« Which available platform (server) shall 1
choose: decision tree, pros and cons

\

Survey Manager Training - Global
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Platforms

The Platforms — Which One to Choose

Do I have a strong
and stable internet
connection?

Do I have ODK

UNHCR Kobo Toolbox Aggregate already
(online) installed on a
computer?

Do I have the
necessary IT skills or
an IT person
available to install
ODK Aggregate?

ODK Aggregate
(offline)

ODK Aggregate yes a[oM Raspberry Pi (offline,

to be requested and

(offline) sent from HQ)
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Platforms

ODK Aggregate — Pros and Cons

PROS:

€& Sharing rights easily put in place, not necessary to
create an account for each role.

& Works better if syncing issues with datasets already
encountered (compatible with ODK Briefcase).

CONS:

& IT skills necessary in order to install VM if ODK
Aggregate is not installed on computer yet.

€& Not adapted for contexts of country-level types of
survey, where remote sharing of survey and
datasets would be necessary.

& Conversion of the files to XML needed.
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Platforms

Raspberry Pi — Pros and Cons

PROS:
& Easy to install.

€& Sharing rights easily put in place, not necessary to
create an account for each role.

& Works better if syncing issues with datasets already
encountered (compatible with ODK Briefcase).

CONS:

€& Not adapted for contexts of country-level types of
survey, where remote sharing of survey and
datasets would be necessary.

& Conversion of the files to XML needed.

Survey Manager Training - Global 69




Platforms

UNHCR Kobo Toolbox — Pros and Cons

PROS:
& Easy to install and user-friendly.
€& Not necessary to covert files to XML.

€& Online sharing rights. Also adapted for contexts of
country-level types of survey, where remote sharing
of survey and datasets would be necessary.

CONS:
€ Briefcase not compatible with Kobo Toolbox
anymore. Potential syncing issues.

& Can share the project/survey/dataset only with
users having an account on the Kobo Toolbox server.
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Using ODK Aggregate server

Phase 3 - Manage:

-

collect

- Set up ODK Aggregate - before data

~

)
K)o () UNHCR

Survey Manager Training - Global
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ODK Aggregate

Phases of MDC

4 4 )

S O Al

k Collect / K Manage /
4 )

ODK

Aggregate
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ODK Aggregate

Introduction (1) - ODK Aggregate

€& Aggregate is the platform used to manage the data.

€ It can be run on a computer (called server), setup for the
survey. This computer shouldn’t be used for other tasks

during the duration of the survey. Works as a « virtual
machine » (VM).

ODK Aggregate ODK Collect

Get blank forms

Send filled surveys

E corfONQg {(ﬂ} ThI.' N HCR

ol

=

Survey Manager Training - Global 73
e UN Refugee Agency




ODK Aggregate
Introduction (2) - What is a server?

Phones must be connected to
the SAME WIFI to be able to
access the server

Web Browser: IP

address : E GiVGS the IP
< ....................................... E address

: m THLSSRES

cettinge ODK - 1P With this system, no
~ddress need for INTERNET!
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ODK Aggregate
Setting up Server (1) - Requirements

VM Player:

& Software to launch the server.
(alternatively Virtual box)

ODK-Aggregate-VM:

€& The data management software, has to o,g..'"'o;m:*
be used with VM Player.

See "MDC Tool 3” to install VM Player &
the VM for the first time - it should be
installed already on all survey computers.
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ODK Aggregate

Setting up Server (2) - Start the Router

& Turn the router on (plug in).

€& Check that the computer is
connected to the right
network:
— id: UNHCRANDROID
— Password: UNHCR_ANDROID

& Then launch the VM using
VM Player.

See "MDC Tool 1” to use Aggregate.

Currently connected to: 4
) UNHCRANDROID 3

“§°" NolInternet access

Dial-up and VPN ~
Sunrise @
Wireless Network Connection -~
UNHCRANDROID Connected :!!!ﬂ
GWAP o
Seventh GATE ,!ﬂ]
Technical d{ﬂ

corfONQg {!ﬂl}' U N H CR
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ODK Aggregate

s = | ODK Aggregate VM 1.2.0 - VMware Player (Non-commercial use anly) = | E [
“ Playa = =
J Player ~ - B E g » 3 Ty
S PR Wolcome to VMware Playr
<
\ L] o S

Virtual Machine

b )
-
1) § ) =
y ..
S Upgrade to VMware Workstation
B o iy
B

—J

Log Qut » Gl
administrator @ %’ @

Submissions
Published Data

Form Management

Forms List Submission Admin

Add New Form

e User Downloadable Accept Publish Export Delete

Title Frmli files Submissions

. =) =y &3
y _| _| - _ | f
Global SENS Demography V12 GLO-DM-EN-FR-AR-5W-V12 0 administrator v v publish Export Delete b
Global SENS Infant and Child GLO-PH-ICF-EN-FR-AR-SW- 0 dministrat 7 7 Eh) =
Questionnaire V52 V52 adminisirator Publish Export Delete
Global SENS Women Questionnaire V47~ C-O-FH-Women-EN-FR-AR- 0 administrator v v > > %
e e e SW-v47 Publish Export Delete

P %
iong  {fiY) C
car q \i\‘i«"‘fj The Uﬂequgee Agechy 7 9




ODK Aggregate

ODK-Aggregate-¥YM-1.4.7.1 - VMware Workstation 15 Player (Non-commer... — O *

= e r

Player = |- & 0O ._:"

D
q

€ Address to enter in
the browser.

& This is the SAME
address that must
be entered in the
phones on ODK
Collect.

B 3 8f =l 18% 8 09:46

General Settings

|:] Server Settings

Type
@&  Server ODK Aggregat
e X @ 1 921 68[}1 {:H @ User interface g
0101
El Form management
Username
©  User and device identity Password

i) ~c () UNHCR .
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Phase 3 — Manage:

Using ODK Aggregate server
4 N

« Deploy forms in ODK Aggregate - before
data collect

o J
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ODK Aggregate

ODK Aggregate Navigation

Form | CAP EAH NIGER v3 * Filter nane v | dll Visualize Enketo Webform  ©> Export > Publish

Save | Save As H Delete |

Submissions per page
Filters Applied
Add Filter

O Display Metadata

€ Log in: aggregate/aggregate (for the « Admin » page, only
needed when server has been set up that way).

€& Submission: to manage data already sent to the server.

¢ Form Management: to add/remove forms - used for deploy and
manage the form before the start of data collection, rarely used
once the survey has started (the forms should not change
anymore).
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ODK Aggregate
Deploy forms (1) — Convert Format

€@ While forms are created in ' OpKxLSForm Offine ol
excel, the finalized form e At |
needs to be converted to XML About | | Qit
format before it can be 1. Choose XLSForm (xls or lsx) for conversion
deployed on ODK Aggregate.

& A free, downloadable tool can
be used offline
https://github.com/opendatak

2. Choose location for output file(s)

| Choose location... |

it/xlsform- e
offline/releases/tag/v1.11.1, [ Overwrite existing output ile(s)

an Onllne VerSIOH |S avallable [+] Validate converted XForm with ODK Validate

here: 4, Run conversion
https://getodk.org/xlsform/ Run

& In addition to the XML
conversion the tool also
checks for some common
coding errors which is useful
before uploading to ODK
Aggregate.
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ODK Aggregate

Deploy forms (2) - Upload

& You must select the

xml file
m Submissions Form Management i

Forms List I ublished Data DULNTIRRAUN AT

Global SENS Food Security Qued

Global SENS Infant and Child Qug

Xform Upload

Global SEMS Mosguito Net Ques

Global SENS WASH Questior

Upload one form into ODK Aggregate

Global SEMS Women Questio

Form definition (xmi file): Mo file selected.

Optional Media file(s): Mo files selected. Clear
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ODK Aggregate
Deploy forms (3) — Configure Access

\%>.S

Permissions

Site Admin

Submissions

Form Management
ODK Tables Admin

€& No need for

password if all )
options are Configure Site Access

Preferences

checked for Users access thesie either
“A n O n y m O u S ® anonymously (i.e., as the anonymousUser), or

* via 3 Google account, using OpenlD (requires an Email account (e.g., user@gmail.com)}, or
u Se r" * via an Oauth 1.0 or Oauth 2.0 token (issued by Google with access to userinfo.email), or
" * via an ODK account, with a username and password that a site administrator has configured for them.

Capabilities are as follows:

(' I I = k * Data Collector - able to download forms to ODK Collect and submit data from CODK Collect to ODK Aggregate.
A W a y S C I C Only ODK accounts and the anonymousliser can be granted Data Collector rights.

The anonymousl/sermust be granted Data Collector rights to accept submissions from unidentified sources (e.g., from ODK Collect 1.1.5 and earlier, or from ODK Collect 1.1.7

K S a Ve # Data Viewer - able to log onto the ODK Aggregate website, filter and view submissions, and generate csv or kml files for download.

* Form Manager - all the capabilities of a Data Viewer plus the abilities to upload a form definition, delete a form and its data, and upload submissions manually through the ODK ¢
C h a n g e S » ® Synchronize Tables - able to download, upload and alter data records within ODK Tables as restricted by table-access privileges granted to the user.

* Administer Tables - able to administer tables and table-access privileges from the ODK Tables website.
a fte r m a kl n g a ® Site Administrator - all the capabilities of a Form Manager plus the ability to add users, set passwords, and grant these capabilities to other users.

it Users

change.

mames, delete usernames, grant capabilities and set passwords for ODK accounts below.

Full Name Account Type Data Collector Data Viewer Form Manager

aggregate Change Password oDK - ]
root@aggreg Change Password

|an0nym0usUser | |An0nym0us Access | Change Password

Allow anonymous refrieval of images, audio and video data (needed for GoogleEarth balloon displays)

Save Changes
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Using ODK Aggregate server

Phase 3 - Manage:

-

o

- Export data from Aggregate to Excel for

analysis — after data collect

~

J

)
K)o () UNHCR
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ODK Briefcase

ODK Briefcase (1) - Introduction

ODK Aggregate ODK Collect

Get blank forms

Send filled surveys

: ODK Briefcase
(after copying to laptop via USB)

ODK Briefcase
(export data, manage media,
encryption)

\\/
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ODK Briefcase

ODK Briefcase (2) - Introduction

€ Tool's main uses:

— Allows for the export of data from forms with
repeat loops which are included in the new SENS

forms.
— Allows encryption to be used if needed.
& 4 main tabs: Pull Push Export Settings

— Pull: takes the data from the server.
— Export: outputs the data in CSV/Excel format.

— Push (rarely used): allows for data copied from the
phone to laptop via USB to be pushed to the
server (for example if no router is available).

— Settings: Selection of folder for data downloads.
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ODK Briefcase

ODK Briefcase (3) - Pull Data

& Launch ODK Briefcase. (@) ODK Briefcase v 4 Productionor
« Go to the tab « Pull ». T 1
€ Configure the storage folder [ " S
if needed (see next slide for || el
details). o
€ Check the IP address, must T
match the one shown in the [ o i o )
black screen when the VM is | ] |
launched, the one entered — |
into the web browser and in S ————
the phone... (if password
needed:
aggregate/aggregate)

ch Survey Manager Training - Global 90

Refugee Agency




ODK Briefcase

ODK Briefcase (4) - Pull Data

ODK Bricfease Storage Location [C:\sersWartin\Documents \ODK riefcase\ODK Brifease Storage | - Chenge... |
€& You can now pull the data —— -
from the server. o e
& Select all the forms you need == =
to pull data for, and click : -
« Pull ».
€& Then go to the « Export » tab
of Briefcase. e,
€ You must select each form =
individually. Specify in which ——
folder you want to export the
data to.
m..}\ cccccc |
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ODK Aggregate

ODK Aggregate: Note

(' The IP ODK-Aggregate-VM-1.4.7.1 - VMware Workstation 15 Player (Non-comr
N Player = ]I v [] 4]
address is —
the same x_, Cisziesonor |
roughou '
the system. ‘
@ The VM is
the point of
reference. _
(for Raspberry Piitis [7] server seftings Sign in
always
http://192.168.0.100) Te PETESTTECTT R | ate
Username | |

& All other
entries must

Password

Username

match that By -
of the VM.
\\i(ﬂ}’ NHCR Survey Manager Training - Global 92
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http://192.168.0.100/

ODK Aggregate

Organizing data

& How can you efficiently organize your data?

Day 1 #[ Child ]
A Woman
Survey ‘)[ Day 2 ]
folder )
il FS+WASH
Day X ] + MI(\Jlsé(zwto

€ Export data each day (prevent data losses, help to keep
things organized).

€& At the end of the survey, only the last day’s export needs to
be used for analysis as it contains the whole dataset.

& See "MDC Tool 2” for how to export Aggregate’s data.
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Phase 4 - Analyse

« Exporting Data for Analysis
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Phases of MDC

-\ [

.

~

.0.’

Collect /

il “®

Manage / Analyse

Analysis tools
mena
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C
C
C

C

Launch ODK Briefcase.
Go to the tab « Pull ».

Configure the storage folder
if needed (see next slide for
details).

Check the IP address, must
match the one shown in the
black screen when the VM is
launched, the one entered
into the web browser and in
the phone... (if password
needed:
aggregate/aggregate)

ODK Aggregate/Raspberry Pi

ODK Aggregate/Raspberry Pi (1) - Pull Data

@ ODE Briefcase vl.4 Production.jar

R e =@

ODK Briefrase Storage Location |C:\UsersWarﬁn‘Dochents\DDK\BrieFGse\DDK Briefrase Storage

Pull' | push | Export

Pull data from: [Aggregate 10

URL: |

Forms to Pull:

Selected Form Name Pull Status

I | URL: http://192.168.0.27 |

Username: |aggregate

f K Aggregate v1.x Server Connection u
|
|
|

Password: |(sessssses |

Username canno t be a Google login; it must be an ODK
Aggregate username with 'Form Manager' permissions.

HCR

Refugee Agency
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ODK Aggregate/Raspberry Pi

ODK Aggregate/Raspberry Pi (2) - Pull Data

ODK Bricfease Storage Location [C:\sersWartin\Documents \ODK riefcase\ODK Brifease Storage | - Chenge... |

€& You can now pull the data —— -

from the server. e e
& Select all the forms you need == =

to pull data for, and click : -

« Pull ».
€& Then go to the « Export » tab

of Briefcase. = &=
€ You must select each form =

individually. Specify in which e —

folder you want to export the

data to.

Refer to “Tutorial 2 —

Exporting Data for Analysis” L VI
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ODK Aggregate/Raspberry Pi

ODK Aggregate/Raspberry Pi (3) - Note

(' _I_h I P ODK-Aggregate-VM-1.4.7.1 - VMware Workstation 15 Player (Non-comr
e Player = II v @ t[]j &

address is
the same

throughout
the system.

X @ 192.168.0.101

(

& The VM is
the point of

reference.

(for Raspberry Piitis [7] server seftings - Sign in
always

y
http://192.168.0.100) .

private

Username | |

& All other
entries must

Password

Username

matCh that Password m cancel
of the VM.
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Phase 4 - Analyse

« SENS Mapper
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Analysis Tools - SENS Mapper

& Surveys that have been set up to collect GPS
coordinates of households can be visualized and
extracted for reporting on the SENS Mapper

& For more information in which type of setting and
how to use GPS coordinates, refer to MDC Tool 13.

Stunting in children
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Standard operating
procedures (SOPs)

-

 Pre-deployment: SOP of survey manager

~

)
K)o () UNHCR
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SOPs
Planning the survey and its logistics

v Which modules do you need?

v How many teams to deploy? How many phones needed?
v' Specific needs in terms of phones? Safety of enumerators?
v Which tools?

v How many supervisors to check data quality?

v Which languages needed for translation?

v Online/offline? Aggregate or Kobo? Survey computer setup
already/Raspberry Pi received?

v Power supply?
v How many hours in the field each day, number of days needed?
v What backup for data?

v Wha;t adaptations needed to the survey (with respect to context
etc.

v What sampling?
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SOPs
Do you need help?

& Option 1: In-country support

When the survey manager has no MDC experience, little
help available in-country

& Option 2: Remote support

Some MDC experience, previous ODK training, tech savvy
survey manager

& Option 3: No support
When everything, including coding XLS forms, is already

Survey Manager Training - Global 116




Prepare your material

A few weeks before the survey:
& Phones

— Likely 2 phones per team, a few spares as
well.

— Clean older phones - no old surveys/data
left on the phone.

— Install or update needed applications:
 ODK Collect
 GPS Test

& Survey computer Or Raspberry Pi Server

— Check that VMware is installed (and ODK
Briefcase)

— Test the VM (ODK Aggregate)
— Update any screenshots for your training.
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Deployment Kit

Computer

(“server”) Router wifi

needed to
send data
between
phones &
server
(computer)

Mobiles
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SOPs

Week before the deployment

¢ Test any forms modified to ensure they behave as
expected.

& Deploy finalized forms on the server.
& Deploy forms on the phones.
€& Print training material.

& See SENS Page for various MDC tools: http://sens.unhcr.org/mobile-
technology/tools/

Survey Manager Training - Global 1 19



http://sens.unhcr.org/mobile-technology/tools/

Standard operating
procedures (SOPs)

\_

 In-deployment: SOP of survey manager,

supervisors & enumerators

J
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Roles

& Survey manager
& Supervisor(s)
& Enumerators
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SOPs
Typical day: Survey manager

¢ Phones distributed to

: Based on the previous day’s data checks, recommendations feedback
6h45 supervisors

from last days’ data to supervisors/enumerators as well. Phones have

e Phones distributed to been charged and are ready to be used.

7h00 enumerators

%o * bata collection Helping supervisors as/if needed.

12h30-  ® Lunch

s Launch Aggregate server/Kobo Toolbox
On the phone:

* Data collection Check saved forms that have not been finalized, check some finalized
forms to ensure everything is in order.

13h00 -
16h00

e Phones received by - Turn WIFI on
0= supervisors Send finalized forms to Aggregate/Kobo Toolbox
Turn wifi off (on phone)
e Phones received by survey Pull data in Excel with Briefcase (Aggregate only,
17h30 manager Kobo direct download.)
Use ENA Smart for plausibility check
_ Note down the feedback to the enumerators
5. ¢ Data analysis, backups
18h30 - — —
During the * Phones Charged ﬁ Chal’ge up phones
evening

To be adapted to your context.
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SOPs

Typical day: Supervisor

¢ Phones distributed to

g °PeTvISors Organize transport to the field

e Phones distributed to Check that each phone is going to the same team every day,
0  €numerators 4 pass any recommendation from survey manager.
Recap on what is to be done, distribute list of HH to visit.
2.4 eData collection (HH composition sheet & data collection control sheet)
I If a new phone is given to an enumerators, ensure that the

waiver is signed.
e Lunch

12h30 -
13h00

« Data collection During data collection, visit all/most of the teams at least
Henoo. once so answer any question, check that SOPs are followed,
etc.
Support/troubleshoot any problems
Ensure that you always have a spare phone available and/or
e Phones received by survey | USB charger.

e Phones received by

1eh0=  supervisors

17h30 manager - -
Verify that all phones are back using the hardware

: management support, check data quality, finalize and send
Dat I , back
g *PAA ANAYSIS, backups the forms on ODK .

¢ Phones charged

During the
evening

To be adapted to your context.
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SOPs
Typical day: Enumerators

¢ Phones distributed to

si4s | Supervisors On the first day, sign the waiver. Otherwise, ensure you

o receive the HH composition & data collection control sheets.
e Phones distributed to . : :
S enumerators Check that all phone settings are ok (date/time, display,
plane mode, wifi off...)

. * Data collection

12h30

Return to incomplete surveys from the previous day. Then
e Lunch proceed as expected given the data collection control sheet.
"Th00. Do not mark as finalized - but do indicate in the end if you
consider the survey final or not (second to last question).
i ® Data collection Explain the use of phones to beneficiaries to avoid
o misunderstandings.

e Phones received by

F0 _Supervisors Give back phones & paperwork.
e Phones received by survey
17h30 manager / \

Teams are generally composed of:
+ Team leader (data quality, fill individual forms & supervision)
« Enumerators (fill HH level modules)
Measurers for anthropometric data
Hb measurers
buigthe ® Phones charged » Translator/local helper (if heeded)

evening

5. ¢ Data analysis, backups
18h30 -

N _ _/

To be adapted to your context.
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Lifecycle of a form

Ongoing (not Considered Considered Marked as
finalized, finished by finished by finalized by
absent, etc.) enumerator supervisor supervisor

T I By 5105
> E u .
[C]obkcollect>E..  [2] %, m ODK Collect > E... §, E ODK Collect > Gl S, i Ij ODK Collect > Gl O, 8

Qer\newer I confirm that
nnaire is complete

Interwewer | confirm that Superwsor I confirm that
estionnaire is complete annaire is complete

[[Jobkcolect>E.  [Z] %,

Supervisor: | confirm that
questionnaire is complete

" Yes You are at the end of East Sudan

-“ If]ODKCaIIem o B % i Demography SENS Questionnaire.

You are at the end of East Sudan ’T’ Mal’k fOl’m as ﬂna“Zed

( hy SENS Questi

Mark form as finalized
Save Form and Exit

Save Form and Exit

0 o J |
HCR

Refugee Agency




Support documentation

€ Data collection

]
C O I I t ro I [ ] Date of sampling: dd / mm  /yyyy | Section No. Block Mo.: Cluster No. (if applicable): Team Mo.:

HH Anthropometry and health Anaemia Anaemia IYCF WASH Food Security | Mosguito Net
No. ‘Children 6-59 mo. Children 6-55 mo. Women 15-48 y Children 0-23 ma.
H Mo.in | Ma. Ma. Mao.in | MNo. Na. Mo.in | Mo Mo. Mo.in | Mo l=completed | l=completed | l=completed
— Ve rV I e W O a HH surveyed | referred | HH surveyed | referred | HH surveyed | referred | HH surveyed | Z=3bsent I=3hzent I=3hzent
S=refused J=refused J=refused
. N 01
HH to be visited; E
03
! 04
05
— One per =
o7
block/cluster.
pate Camp Zaone Block HH Number Cluster no. Team number
- = S N I | | | — 1 | | |
(' I I I I CO I I l p O S I t I O n Please complete using the following order: HH head, adult males, adult femalas, children, infants, other relatives
Identification and age Anthropometry and health Anzemia
S h e et R Age Weight Height MUAC Hb g/dL
[} Kg cm cm |/ mm

HH # Name wE | * Fage iy Referred? | « Children §-59 Referred?
nit is years Children 8-52 | Children 8-59 | Children 8-53 | Y/N + Mon-pregnant | Y/H

— Overview of the =z
composition of
each HH;

— One per HH.

Only useful when it is actually being used!
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PHONE OWNERSHIP & RESPONSIBILITIES

()
UNHCR

The UN
Refugee Agency

ANDROID PHONE HANDOVER

General Statement
» The android phone issued is property of UNHCR and should be handled with utmost
care against loss or damages of any kind.
> You are liable to ensure that the phone is returned in a good working condition
> This letter serves as a confirmation that you accept responsibility for the phone provided
by UNHCR with the description attached:
PHONE IMEL:

| have received the above items in good working condition. | have also read and agree to the
statement explained above and assume full responsibility

Name of receiver... ... ...
Signature... ... ...
Date. .

. )
Signed once before the
5?%"33132??‘_‘_‘??:::::::::::::::::::::::::::::::::::'""""'""'"""":::: start of the su rvey

o when the phones are

| . distributed. p
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SOPs
Daily phone management

Burkina Faso Food Security Survey List of phones by team and by day

DATE:

Xperia
PreTest Barcode/IMEI G1 Barcode/IMEI Team leader Signature Team colour
Team 1 351676030088209(12468001490007 red
Team2  [351677030034813[12468001495048
Team 3 351677030073092|12468001496087 pink
Team 4 351677030072961 (12468001493050 orange
Team 5 351676030030847(12468001494843 blue
Team 6 351676030122990(12468001495998 green

Must be signed once by the enumerator in the morning, when they receive
the material. The supervisor signs at the end of the day when the phones are
returned.
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SOPs
Support documentation available

@ MDC Tool 01 - Tutorial - Launching and using the server_EN_V6_Final

%] MDC Tool 01 - Tutorial - Launching and using the server_EN_V6_Final

@ MDC Tool 02 - Tutorial-Exporting Data for Analysis_EN_V3_Final

%] MDC Tool 02 - Tutorial-Exporting Data for Analysis_EN_V3_Final

@ MDC Tool 03 - IT Tutorial-Installing a new server_EN_V6_Final

%] MDC Tool 03 - IT Tutorial-Installing a new server_EN_V6_Final

MDC Tool 04 - Daily use and logistics

%] MDC Tool 04 - Daily use and logistics

@ MDC Tool 05 - MDC Training for Enumerators_EN_V7_Final

MDC Tool 06 - To Print-Phone Handover EN

%] MDC Tool 06 - To Print-Phone Handover_EN

@ MDC Tool 07 - To Print-Phone Daily Inventory_EN

%] MDC Tool 07 - To Print-Phone Daily Inventory_EN

@ MDC Tool 08 - Using GPS points in your SENS modules_EN_V3_Final

%] MDC Tool 08 - Using GPS points in your SENS modules_EN_V3_Final

%] MDC Tool 09 - MDC Training for Survey Manager_EN_V9_Final

@ MDC Tool 09 - MDC Training for Survey Manager_EN_V9_Final

@ MDC Tool 10 - Tutorial - How to Setup a Phone for a SENS Survey EN_V4_Final
%] MDC Tool 10 - Tutorial - How to Setup a Phone for a SENS Survey EN_V4_Final
@ MDC Tool 11 - Tutorial - Connecting Mobile Device to Raspberry Pi Aggregate Server_EN_V5_Final
%] MDC Tool 11 - Tutorial - Connecting Mobile Device to Raspberry Pi Aggregate Server_EN_V5_Final
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