[image: Newlogo2]ANNEX B - RFQ-PSP-IT-2026-003- TECHNICAL RESPONSE FORM
	Please read the TOR and the Cover Letter carefully and fill in your response below
Please note that the given space under each section should not limit your response, please type more if required

	 COMPANY NAME:
	

	Documentation required to fulfil the technical selection criteria (pass or fail):

	1.  Your company must be registered and eligible to do business in Italy.
	
	Document
	Submitted
	Indicate file name, or explain if not submitted

	Copy of business registration certificate

	☐
	



Please confirm the address of the proposed account management team (core team):


	2.  UNHCR special data protection clause is to be accepted (Annex E).
		Document
	Confirmed
	Signed Annex E attached to this form or explain if not

	I herewith confirm acknowledgement of Supplementary Agreement on protection of personal data, including UNHCR special data protection conditions (Annex E).  Annex E is attached to this submission with signature, name of representant and date.
This agreement will be tailored made and signed with the selected company, as part of the frame agreement during the contract establishment phase
	☐
	




	3.  UNHCR general terms and conditions for service provision is to be accepted (Annex F).
		Document
	Submitted 
	Signed Annex F attached to this form or explain if not

	I herewith confirm to have read and to acknowledge UNHCR general terms and conditions (Annex F).  All pages of Annex F are signed and returned with the technical proposal.
	☐ 
	




	4.   Availability to carry out the photo shoots as per section 2. Requirements of Annex A (ToR)
		Requirement
	Confirmed 
	Comment (if any)

	Company confirms its availability to carry out the photo shoots during the indicated period (mid November 2026 – early January 2027) as per section 2. Requirements of Annex A (ToR)
	☐ 
	




	5.   Relevant Previous Experience – main clients
Please provide:
-List of main clients;
-Contact details of at least two (2) references for whom similar services were provided, including non-profit clients


		Project description
	Client
	Period
	Contact details (of at least two (2) references) for whom similar services were provided, including non-profit clients

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Please add lines ad necessary 
	
	
	




	6.   Relevant Previous Experience – past projects/portrait work
Please provide:
-	Links to past projects/portrait work
-	Brief CV of the professional (to be attached to Annex B Technical Response Form, file name example Annex B CV)

Please note that for suppliers who have previously collaborated with UNHCR, this requirement is not mandatory.











	Documentation required to be eligible registration / contracting (mandatory). In case your company has been already registered as vendor in UNHCR ERP, i.e., received purchase order; the below documents are not needed unless there is any change to be implemented in the vendor profile. 

	1. New Vendor Registration Form
		Document
	Submitted 
	Comment (if any)

	The new vendor registration for (Annex D) has been filled in, signed, and submitted. 


	☐ 
	




	2.  VAT Number Certification/Registration
		Document
	Confirmed
	Comment (if any)

	VAT Number Certification/Registration (Legal Document, PDF format) has been submitted.
	☐ 
	




	3.   Bank Account Statement
		Document
	Confirmed
	Comment (if any)

	Bank Account Statement submitted, showing clearly: Bank Account Number and Name, Date, Swift code, IBAN code, and issued recently in the last two (02) months (PDF format).  No need to disclose statements figures/balances, you can blind them.  Letters issued by the supplier with the bank account details are NOT acceptable.  
Bank Account Name shall match the legal entity name. 
Electronic Bank Account Statements issued by the bank’s website are acceptable.  
Letters issued from the Bank are NOT acceptable. 
	☐ 
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