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Internship Vacancy Notice: 2019/HRI/001 

 

The Representation of the United Nations High Commissioner for Refugees (UNHCR) in 
Greece invites qualified candidates to apply for the following vacancy: 
 
Position Title and Grade:  
Data/Information Management  Intern  
 

 
Duty Station:  Lesvos – Greece 

Contract Type: Internship (Full time) 
 

Duration: 3 months with a possibility of extension up 
to a total period of 8 months 

Position Number: N/A Deadline: 25 January 2019 

 
Operational Context: 
There are over 60,000 asylum-seekers and refugees currently hosted in Greece who arrived 
and remained since the 2015 – 2016 humanitarian emergency. In 2018, more than 30,000 
people arrived by sea, and some 15,000 over land, the majority from Syria, Iraq and 
Afghanistan. UNHCR supports the Government who coordinates the refugee and migrant 
response in the development of policy, capacity building and targeted interventions in the 
areas of reception, asylum procedures, and for finding solutions. The situation has improved 
in the mainland since 2015. There, people are hosted in approximately 26 Government-run 
sites (camp-like and buildings), as well as in rented housing provided by UNHCR through 
municipalities and NGOs for some 27,000 asylum-seekers and refugees. Additionally, UNHCR 
delivers a cash assistance programme, which has benefited nearly 100,000 (some 96,000 at 
the end of Nov. 2018). The situation remains challenging on the islands where there is not 
enough capacity to accommodate the 14,500 people who have arrived recently, or are 
awaiting for the completion of their asylum procedures. UNHCR is, in response, supporting 
the Government transfer of those authorized to move to the mainland to continue 
procedures, along with other types of support. In 2019, UNHCR will continue to implement 
the cash assistance and accommodation programmes, and will continue to support the 
Government in policy development, capacity building and targeted interventions in the areas 
of reception, asylum procedures and solutions. 
 
Functional Statement: 
UNHCR's Internship Programme offers eligible students and recent graduates at the Country 
Offices the unique opportunity to gain hands-on practical work experience in the 
humanitarian sector in an international environment and to understand UNHCR's core 
mandate. This learning opportunity aims to attract talented candidates who bring diverse 
profiles and knowledge, innovative thinking and different ideas to the UNHCR's workplace.  
 
The position is office-based and normally supervised by the Information Management (IM) 
Associate who provides the incumbent with regular guidance and support. The position has 
no supervisory role and may receive functional guidance from Admin Section for other office- 
related tasks. 
 
Contacts are mainly with the colleagues in the same duty station to exchange information 
and to discuss the work plans. External contacts are not frequent. In the field locations, under 
supervision of the Manager, the incumbent may play a liaison role with the local authorities 
for gathering and exchange of data.  
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Tasks and responsibilities: 

- Assist the IM Associate in the daily reception of data (arrivals, departures, current 
population) from the authorities  

- Assist the IM Associate in keeping population statistics on weekly and monthly basis 

- Assist the IM Associate in disseminating registration lists to CO and Enrolment/CASH 
team on a monthly basis 

- Assist the IM Associate in maintaining UNHCR databases  

- Assist the IM Associate and Protection colleagues in preparing statistical presentation 
(snapshots) for working group, sector and coordination meeting (IACF) 

- Assist the IM Associate in preparing and updating the documents used for 
coordination (Who is doing What Where (3W), weekly meeting schedule) and 
updating the Inter Agency contact list 

- Assist the Assistant Liaison Officer in preparing briefing kits and updating briefing 
notes and fact sheets by providing necessary data 

- Assist the Office with supply-related and administration tasks as required 

- Undertake other Office Administration tasks as required  
 

Eligibility requirements: 
In order to be considered for the internship, candidates must meet the following eligibility 
criteria: 

- Be a recent graduate* or current student in a graduate/undergraduate school 
programme from a university or higher education facility accredited by UNESCO; and 

- Have completed at least two years of undergraduate studies in a field relevant or of 
interest to the work of the Organization. 

- Have no immediate relatives (father, mother, son, daughter, brother or sister) 
working as staff members of UNHCR, including a Temporary Appointment holders or 
members of the Affiliate Workforce. 
 

* Recent graduates are to be considered those persons who completed their studies within 
one year of applying for an internship with UNHCR. 
 
Essential Minimum Qualifications Required:  

- University degree or completion of at least two years of undergraduate studies 
preferably in Information Technology, Electronic data processing or other related 
field  

- Fluency in Greek and English 

- Experience in working with Microsoft Office (especially Excel)  

-  
 (Non-EU applicants can apply provided they have the required documents to live in Greece). 
 
Submission of Applications: 

- Interested applicants should apply through the link http://www.unhcr.org/gr-jobs/  
provided herein, attaching the new UN Personal History Form in PDF Format with a 
Motivation Letter in English explaining their interest in the position. 

- Shortlisted candidates will have to undergo an oral interview.  

- No late applications will be accepted. 

- Only short-listed applicants will be contacted. 
 
Kindly note that only electronic applications submitted through the website mentioned 
above will be considered.  
UNHCR is an equal opportunity employer and does not charge a fee at any stage of the 
recruitment process (application, interview meeting, processing, training or any other fees). 

http://www.unhcr.org/gr-jobs/

